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Job responsibilities are executed, with utmost professionalism, in support of Crystal Women’s Clinic’s (CWC’s) pro-life mission and vision, and its Christian statement of Faith and core operational values.

POSITION TYPE:     Part-time at 24 hours/week

REPORTS TO:	Nurse Manager and Clinic Director

POSITION RESPONSIBILITIES
Nurse Sonographer
Maintains a working knowledge of nursing methods, principles and practices in relation to the prevention and treatment of disease, safety and infection control, clinical systems, supplies and equipment.
Increases knowledge of management, obstetrical, and gynecological care and women’s health issues.
Assures compliance with infection control guidelines.

Operational Tasks (Nursing Care Tasks)
1) Assesses patient needs and provides nursing care and interventions that reflect safe nursing practices.
2) Performs urine pregnancy tests and provides results to the patient.
3) Collects and processes urine specimens for STI testing.
4) Provides treatment for positive STI patients through administration of IM injections and medication. 
5) Follows policy and procedure for the acquisition, storage and inventory of prescription medications and sharps.
6) Follows policy and procedure for maintenance and utilization of medical biohazard waste.
7) In accordance to AIUM & ACOG standards for Limited Obstetrical Ultrasound performs Limited Obstetrical Ultrasounds if medically indicated according to CWC Policies and Procedures. 
8) Maintains accurate records by documenting all nursing findings on paper forms during appointment and in the Electronic Health Record system called Ekyros after the appointment.
9) Maintains cleanliness and follows disinfecting procedures for exam rooms including equipment and patient bathroom after every patient appointment.
10) Ensures that each room is stocked with necessary supplies and paperwork at the beginning of the work shift in order to provide efficient and timely appointments for patients.
11) Ensures that medical equipment is properly operated and maintained.
12) Directly contacts the Medical Director to discuss and inform the medical director of patient findings when necessary, as indicated in the medical policies and procedures.
13) Provides patient follow up with physician’s report and recommendations.
14) Provides evidence-based practice health education for patients and their families to develop an understanding of their medical condition and their medical options including information about prenatal care, adoption, and medical and surgical abortion procedures.
15) Provides referrals to patients as indicated by their situation and according to CWC policies and procedures.
16) During a medical emergency on-site—Follow the procedures for Medical Emergencies.
Special Events
Attends all CWC fundraising events throughout the year as required. Please see employee handbook for details. 

Communications
Works in a team with a patient advocate every shift to provide the best care for each patient; receives report and reports off to patient advocate before, during, and after every patient appointment.
Makes routine follow-up calls to patients and documents each call.
Continual open communication is to occur between nurse and nurse manager daily via email or in person depending on the nature of what is being communicated.
Maintains professional communication with all staff at CWC daily in order to ensure optimal operation of the clinic and entire organization. 

Meetings
Attends all CWC staff meetings pertinent to the nurse sonographer role including: daily clinic prayer, CWC all-staff meetings, patient care meetings, and medical in-services.

Self-Development or Continuing Education
Participates in appropriate workshops and training sessions to ensure continuing education requirements are met including but not limited to:
1) Complying with state and professional continuing education requirements per licensure requirements.
2) Renewing CPR certification every other year or per licensure requirements.
3) Annual renewal of OSHA training
4) Annual review of Clinic policies and procedures, and infection control regulations.

POSITION QUALIFICATIONS
Faith
Demonstrate faith in Jesus Christ.
Exhibits strong dedication and commitment to the sanctity of human life.
Communications
Bi-lingual English/Spanish preferred.
Excellent verbal, writing, and editing skills.
Strong interpersonal skills.
Comfortable speaking politely and clearly on the phone with patients, clients, and other staff members.
Exemplifies good and appropriate bedside manners during patient appointments.

Administration and Technology 
Proficient in Microsoft Office based software is necessary.
Experience with documenting patient information in an electronic health record (EHR) and ability to learn how to navigate and document in Ekyros the EHR that CWC uses for documentation of patient information.
Experience with or ability to learn using ultrasound technology.
Ability to type quickly and accurately.
 
Education  
Bachelor of Science in Nursing (BSN) degree from a four-year college or university required. 
Certificates, licenses, Registrations
· Current RN License in Minnesota in good standing with the State Medical Board.
· Current BLS certification.
· Current Driver’s License.
· Didactic Ultrasound Training Completion Certificate from a recognized Ultrasound Training Program based on AWHONN guidelines as applicable.
· Documented Ultrasound Scanning Competency.
Character
Highly organized and skilled in multitasking, problem solving, and innovative ideas.
Consistently maintains a positive and cheerful attitude.
Strong sense of responsibility and integrity in their work ethic.
Must respect the confidentiality of patients, clients, donors, and other sensitive information.

ANNUAL REVIEW  
Receives an annual evaluation by the Nurse Manager and Clinic Director.
 
The Executive Director reserves the right to make changes to this job description when deemed necessary. 

I acknowledge that I have received a copy of this job description.
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